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Introduction

•This presentation offers an overview of the 
CAT wizard. 

•You will see:
-How CAT Forms are created in CWS/CMS.
-How to enter important information.
-The wizard data entry interface.
-Sample assessment screens.
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Creating CAT Forms

•You can access and create CAT forms from 
the CWS/CMS Documents Notebooks.
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Example CAT Form
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Information about Children and Families

•Information, such as name and ethnicity, is 
entered directly into the form.  

•Drop-down menus speed data entry in gender, 
language, ethnicity, relationship, and ICWA 
fields.
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Using the Wizard

•The wizard data entry interface opens when 
you click on the red “Start/Resume Wizard”
link.
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CAT Wizard Main Menu
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CAT Wizard Main Menu

•Buttons on the Main Menu list sections of the 
tool
-e.g., “Child Strengths and Vulnerabilities” and 
“Action and Rationale.”

•The user can click on any button to move to a 
specific section.

•Like CWS/CMS, yellow fields are mandatory.
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Data Entry Screens

•Instructions on each screen guide the user to 
complete the assessment items.

•Prompts alert users when answers are 
incomplete or inconsistent.
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Data Entry Screens

•Navigation buttons allow the user to move 
quickly between screens when completing the 
assessment.
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Standard Areas For Review (SAR)

•The CAT incorporates SAR content mandated 
by the Statewide Safety Assessment system.

•Easy data entry features include: 
• A title bar to identify the assessment section.
• Assessment questions with Yes and No options, 
check boxes, or radio buttons for each participant. 

• Options to click “Mark all Yes” or “Mark all No”
if one answer applies to all participants. 

• A text section for comments or notes.
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Example: Standard Areas For Review
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Example: Child Strengths
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Example: Assessment Conclusion
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More CAT Wizard Features

•Copy and paste text from other documents.

•Run Spell Check on the text fields.

•Save and resume partially completed forms.

•Hide the wizard to work on other important 
documents at the same time.
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Please contact us if you 
would like additional 

information about the CAT.  

Ursula Bischoff

650-558-3980 x126

SPHERE Institute
September 2006
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